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Monoxenne o 6uGAHOTEKE MYHHIHNAIBLHOI0 ABTOHOMHOI0
obmeolpazosarenbuoro yupexaenus «umuazus Ne 31»

1. O6mne nosoxenns
I.1. Hacrosiiiee NonoOXKeHHE perJaMeHTHpyeT JesTeNnbHOCTh OubaHoTeKH
MYHMIMNAIBHOTO aBTOHOMHOTO 0611e00pa3oBaTesbHOTO yupekieHus «'HMHa3us
No 31» (nanee — MAOY «I'umuazus Ne 31»).

1.2. Tonoxkenue pa3pabotaHo B coOTBETCTBHH ¢ (DenepasbHbIM 3aKOHOM OT
20.12.2012 Ne 273-®3 «O6 obpazosanun B Poccuiickoit Menepauun», MpHKazoM
Munduua Poccun or 30.03.2015 Ne 52n «O6 yrsepxiaeHun (OpM NEpBHYHBIX
YUETHBIX JOKYMEHTOB M PErucTpoB OyXraJTepekoro y4era, NpHMEHAEMbIX OpraHaMu
rocy/apcTBEHHOM BracTh (POCYAapCTBEHHBIMU OpPraHamH), OpraHaMH MECTHOro
CaMOYTIPABIIEHUsI, OPraHamMM YIPABIEHHS TOCYAaPCTBEHHBIMU BHEOIO/DKETHBIMH
(oHpamMH,  rOCYAApCTBEHHBIMH  (MYHMLMNAIBHBIMH)  YUP@XKJICHUAMH,  H
MeToM4ecKiX YKa3aHHii [0 UX PUMEHEHHION, TpHKasom MHUHKYJITYphI Poccun ot
08.10.2012 Ne 1077 «O6 yrsepkaenun llopsiika ydera JOKYMEHTOB, BXOASALINX B
coctas GuGIHOTEUHOrO (hoHAa», nrckMoM Munobpasosanus Pocenn ot 23.03.2004
Ne 14-51-70/13 «O TIlpumeprom nosnoxkennn o Gubanoreke 06meobpazoBaTeNbHOrO
yUpeKIACHHUs.

1.3. BubnuoTexa sBaseTcs CTpYKTYpHbIM noapasjenennem MAOY «I'uMHasus
Ne 31», yuacTByrouiuM B 0OpasoBatesibHOM NpoOLECCce B LEsX obecrieuenus rnpasa
YYACTHHKOB ~ OOpazoBaTeNbHBIX ~OTHOWEHWH Ha  OecriaTHoe  MOJb30BaHHE



O6ubIMOoTeYHO-MH(POPMAIIMOHHBIMU PECYpPCaMHU.

1.4. TTopsitok MONMB30BaHUS UCTOYHUKAMH HH(POPMAIIMH, ITIEPEYCHb OCHOBHBIX
yCIYT W YCJIOBUS HMX TMPEAOCTABICHUS OMPENEISIOTCS HACTOSAIIUM MOJIOKEHUEM O
oubnuoteke, yrBepkaeHHbIM JupekTopoM MAOY «['umnHazus Ne 31».

1.5. Opranuzanusi 00CITy>)KUBaHHsI YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUI
NPOU3BOJUTCSA B COOTBETCTBHM C TpPaBWJIaMH TEXHHUKH OE€30MAaCHOCTH U
IPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMU.

2. Hean, 3apa4yu, yHKIMHA OMOJINOTEKHU

2.1. OcHoBHBIMU 1LIETsIMH U 331auamMu Ononoreku MAOY «['umuazus Ne 31»
SIBJISTFOTCSI:

oOecrieyeHUe YYaCTHUKOB OOpa30BaTEIbHBIX OTHOUIEHUH JIOCTYIIOM K
uHbOpMaIMK, 3HAHUSAM, HACSIM, KYJBTYPHBIM  IIEHHOCTIM  TIOCPEICTBOM
UCIIOJIb30BaHUsI OMOIMOTEYHO-UH(MOPMAIMOHHBIX pecypcoB MAQOY  «['umHazus
Ne  31» Ha pa3auyHbIX HOCHUTENSIX: OyMaXxHOM (KHWXKHBIM (oHn, doHI
NEePUOANYECKUX M3JaHU); MarHuTHOM ((poHHa aynuo- U BuJEOKacceT); HUbpPOBOM
(CD-muckn); KOMMYHUKATHBHOM (KOMITBIOTEPHBIC CETH) M HHBIX HOCHTEIIAX;

NpUBJICUYCHUE OOyYalOIMXCd K CHCTEMaTHYECKOMY UTEHHUIO Y4eOHO,
XyJIO’)KECTBEHHOM, HAYYHO-TIOYJIIPHOU JINTEPATYPBHI;

OpraHu3alus YTCHUS B MEJISIX YCICITHOTO U3YUYCHUS O0yUJaIOMUMHUCS YICOHBIX
IPEIMETOB, JIYUIIIeT0 YCBOCHUS 00I111€00pa30BaTeIbHBIX IPOTPAMM;

COJICHCTBHE PpA3BUTHIO I[IO3HABATENIbHBIX HHTEPECOB M  CHOCOOHOCTEH
oOyyarommxcs,

oOydeHre OCHOBaM OMOIMOTEYHO-0MOIMOTpaduuecKoil rpaMOTHOCTH;

COJICHCTBUE TENAaroTMYECKUM paOOTHHKAM B MOJ00pPE HAYYHO-METOAMYECKOU
JUTEpaTyphl, THOOPMUPOBAHUE O HOBBIX MOCTYIJICHUSIX B OMOIUOTEUHBIN (DOH/T;

COBEPIIICHCTBOBAHUE IMIPEIOCTABIsAEMbIX OHOMMOTEKONW YCIyr Ha OCHOBE
BHEJPEHUS  HOBBIX  HMH(POPMAIMOHHBIX  TEXHOJOTMH U  KOMIIbIOTEPHU3ALUU
O0uOIMOTeYHO-MH(POPMALIMOHHBIX ~ TIpoleccoB,  (opmupoBanue  KOMGOPTHOU
OMOIMOTEYHOI CpeIbl.

2.2. bubnroTeka BBITIOJIHSET CIEAYIOMHE () YHKIINH:

2.2.1. ®opmupyetr ¢ona OuOIMOTEYHO-MH(OPMAIIMOHHBIX pecypcoB MAOY
«I'mmHazusg Ne 31»:

KOMIUICKTYeT  yHUBEpPCAIbHBIA  (GOHA  YICOHBIMH,  XYHAOKECTBEHHBIMH,
HAyYHBIMH,  CIPABOYHBIMM,  MEJATOTMYECKMMU W HAYYHO-TIOMYJISIPHBIMU
JOKYMEHTaMH Ha TPAJAWIIMOHHBIX ¥ HETPAJUITHOHHBIX HOCUTEIIX HH(OPMAIIHH;

nononHser (GoHa WHGOPMAIMOHHBIMU pecypcamMu cetu WHTepHeT, 06a3zamu H
0aHKaMU JaHHBIX APYTUX OpraHU3AIINM;

akKymyiaupyer GoHA JOKyMEHTOB, co3niaBaemMbix B MAOY «I'umuazuss Ne 31»
(myOnukanuit u padot negaroroB MAOY «l'umnazuga Ne 31y, aydmmx Hay4yHBIX
paboT u pedepaTtoB 0OyUarOUTUXCS U JIp.);

OCYIIECTBIISIET pa3MEIlleHHE, OPTaHU3AIUI0 U COXPAHHOCTh JOKYMEHTOB.

2.2.2. Co3znaet uH(GOPMAIMOHHYIO MPOTYKIIHIO:

OCYIIECTBIISICT AHATTUTUKO-CUHTETHUECKYIO MTepepaboTKy HHPOpMAINH;
OpraHu3yeT W BENET CIPaBOYHO-OMOIMOrpaduuecKkuil amnmapar: KaTajoru



(anmaBUTHBINA, CUCTEMATUYECKHI ), KAPTOTEKHU (CUCTEMATHYECKYIO KapTOTEKY CTAaTeH,
TEMaTHYECKHEe KapTOTEKH ), HIIEKTPOHHBIN KaTanor, 6a3el JaHHbIX MAQOY «l'nMHazus
Ne 31»;

pa3zpabaTbiBaeT peKOMEHAATeNbHble OuOnuorpaduueckue mocoOus (CIHCKH,
0030pHbl, yKa3aTeNH | T.I1.).

2.2.3. OcyuiectBiusieT auddepeHuupoBaHHOEe OUOIHMOTEYHO-UH(POPMALIMOHHOE
oOciTy)KMBaHHE 00yYarOIINXCS:

npenocTaBisieT HHGOPMAIIMOHHBIE PECYPChI HAa PA3TUYHBIX HOCUTEIISX;

OopranmzyeT o0y4yeHHe HaBbIKaM HE3aBUCHUMOTO OMOJIMOTEYHOTO MOJIh30BATEIs
U oTpeduTens nHopMaIui, COIEUCTBYET UHTErpallui KOMIUIEKCA 3HAHUM, YMEHUN
Y HaBBIKOB pabOThI C KHUTON 1 MH(pOpMaIuei;

OKa3bIBaeT MH(POPMALIMOHHYIO MOJACPKKY B PEIICHUH 3a/1ay, BOZHUKAIOIIUX B
npoiriecce  ydeOHOM, camMooOpa3oBaTeibHOM W JOCYrOBOM  JESATEIbHOCTH
oOyyJarommxcs,

OpraHu3yeT MacCOBbIE MEPOIPUSATHS, OPUEHTUPOBAHHBIE HA Pa3BUTUE 0OILIEH
¥ YUTATEeNbCKON KyJIbTyphl TUYHOCTH;

COJICHCTBYET MeJarornyeckuM pabOTHHUKAaM B OpraHM3aIli 00pa30BaTEIbLHOTO
mpoliecca W Jocyra oOywaromuxcsi (mpocMoTp BuaeodmibmoB, CD-nuckos,
NPE3CHTAIMU K OTJCIbHBIM TeMaM pa0O4YHX MPOrpaMM y4eOHBIX MPEAMETOB U JIP).

2.2.4. OcymectBiser nuddepeHInpoBaHHOE OMOINOTEUHO-UH(DOPMALIMOHHOE
00CTy>KMBaHHE TE€IarOTUIECKUX PaOOTHUKOB:

BBISIBJISIET MH(OpPMAIMOHHBIE TIOTPEOHOCTH U YJIOBJIETBOPSET 3aIpOCHI,
CBSA3aHHBIE C 00YYEHUEM, BOCIIUTAHUEM O0yJarOIINXCS;

BBISIBIISIET WMH(OPMAalMOHHBbIE MOTPEOHOCTH M YJOBIETBOPSET 3alpochl B
00J1aCTH MeIarornyecKuX MHHOBALUNA U HOBBIX TEXHOJIOTHIA;

colielicTByeT mMpodecCHOHANbHONW KOMITETEHIIMH TMEaroroB, MOBBIIICHUIO
KBaTU(UKALKHU, TPOBEACHUIO aTTECTAIIHH;

OCYHIECTBIISIET TeKyIllee nHGOopMHUpOBaHUE (JIHU UH(OOPMAIIH, 0030pbl HOBBIX
NOCTYIUICHUH U MyOJIUKauii);

CIOCOOCTBYET MPOBEACHUIO 3aHATUN MO (HOpMHPOBaAHUIO MHPOPMAIIMOHHOM
KyJIbTYypbl OOy4aromuxcs; sBisercss 0a30i A MPOBEICHUS MPAKTUYECKUX 3aHATUN
1o pabote ¢ HHOOPMAITMOHHBIMU PECYPCAMU.

2.2.5. OcyumectBiusieT auddepeHuupoBaHHOe OUOIMOTEUHO-UH(POPMALIMIOHHOE
oOcy>KMBaHHE pOAUTENeH (3aKOHHBIX TPEICTABUTENICH) 00YyJarOIIINXCS .

yIIOBJIETBOPSIET 3alpochl MoOJb30BareNed U MHPOPMHUPYET O HOBBIX
NOCTYIUIEHUSIX B OMOIMOTEKY;

KOHCYJBTHPYET IO BOMPOCAM OPraHU3allid CEMEHHOTO YTEHUS, 3HAKOMHUT C
uH(pOpMaIIMeil 0 BOCIUTAHUIO JIETEH;

KOHCYJIBTHPYET IO BOIIPOCAaM YUEOHBIX M3AaHUN I 00YJarOIIHXCSI.

3. Opranuszanmus AesITeJIbHOCTH OUOJINOTEKH
3.1. OO0mee pyKOBOACTBO JAESATEIBHOCTbIO OHOIMOTEKH OCYIIECTBIISET
mupekrop MAOY «I'umuaszus Ne 31».
3.2. PykoBoacTBO OHUOIMOTEKOW OCYIIECTBISET IMemaror-OnOInoTeKaph,
KOTOPBI Ha3HaYaeTcs Ha AOKHOCTh qupektopoM MAQOY «I'umuazus Ne 31».



3.3. ITlemaror-6mbimnorekaphb HECET OTBETCTBEHHOCTh B IMpenesiaX CBOEH
KOMIIETCHIIMM 3a OpPraHW3allii0 U Pe3yJbTaThl JEATCIbHOCTH OWOJIMOTEKU B
COOTBETCTBUHU C PYHKIIMOHATIbHBIMU O0S3aHHOCTSIMHU.

3.4. Tlemaror-Oubnuorekapb pa3pabaTbiBaeT W MPEACTABISIET JUPEKTOPY
MAOY «I'umnazust Ne 31» Ha yTBEpKJICHUE CIEIYIOMINE JOKYMEHTHI:

npaBuiia MOJIb30BaHUs OMOIMOTEKOM;

TJTAHOBO-OTYETHYIO JJOKYMEHTAITHIO;

TEXHOJOTUYECKYIO TOKYMEHTAITHIO.

3.5. bubnuoreuHo-uHpopmManmoHHOEe OOCIyKMBAaHUE OCYLIECTBISIETCS B
COOTBETCTBUHM C MpOorpaMMaMu U miaHamu padbotsl oubnuoreku MAOY «I'umHazus
Ne 31» Ha ocHOBE OMOIMOTEUHO-UH(POPMAITMOHHBIX PECYPCOB.

3.6. bubnmoreka obecrieunBaeTCs:

KOMILJIEKTOBaHUEM OMOIMOTEYHO-UH(POPMALITUOHHBIX PECYPCOB;

HEOOXOUMBIMU CIIY’)KEOHBIMA ¥ TPOW3BOJICTBEHHBIMU TOMEIICHUSIMH B
COOTBETCTBHUM CO CTPYKTYypol OHOJIMOTEKM W HOPMAaTMBAMH 10 TEXHUKE
0€30MacCHOCTU HIKCIUTyaTallid KOMITBIOTEPOB U B COOTBETCTBUU C IMOJIOXKCHUSIMHU
CaHUTAPHBIX MPABWI U HOPMATUBOB, 00CCTICUMBAIONITUMHU COXPAHHOCTh KHUT;

KOMITBIOTEPOM C BBIX0JIOM B MHTEpHET M KONMHMPOBATHHO-MHOXHUTEIHHON
TEXHUKON ¥ HEOOXOIUMBIMHU IIPOTPAMMHBIMH ITPOTYKTAMH.

3.7. OTBETCTBEHHOCTh 3a CHCTEMATHUYHOCTh M Ka4ECTBO KOMILJICKTOBAHUS
OCHOBHOTO (poHJ1a OMOINOTEKH, KOMIUIEKTOBaHUE y4eOHOTO ()OH/Ia B COOTBETCTBUH C
benepanbHbBIMU NIEPEUHIMHU YU€OHUKOB U y4eOHO-METOUYECKUX U3/IaHUN, CO3/IaHne
HEOOXOJUMBIX YCIOBHM sl ACSATEILHOCTH OUONMMOTeKH HeceT aupekrop MAOY
«I'umuazust Ne 31» B COOTBETCTBUHU C YCTABOM TMMHA3HHU.

3.8. PesxxuM paboThl OMOIMOTEKU OMpeeseTcs Me1aroroM-onoamoTekapeM B
COOTBETCTBHHM C MpaBuiaMu BHyTpeHHero pacnopsaka MAOY «I'mmuazus Ne 31» u
yrBepxkaaercs nupekropoM MAOY «I'mmuazuss Ne 31». [Ipu onpenenennn pexxuma
paboThl OMOIMOTEKH MpeyCMaTPUBACTCS BbIICIICHUE:

JBYX  4YacoB  paboyero  BpPEMEHU  €XKEJHEBHO  Ha  BBINIOJHEHHE
BHYTPHUOUOIHOTEYHOM pabOTHI;

OJIHOTO pa3za B MeECSIl — CAHUTAPHOTO JHS, B KOTOPBIM OOCITYXKHBaHUE
M0JIb30BaTeNIel He MTPOU3BOAUTCS,

HE MEHEE OJIHOTO pa3a B MECSAL] — METOIMYECKOTO JHSI.

4. Y4eT NoCTYIUIeHUs U BHIOBITHSA IOKYMEHTOB 0M0/M0TEe4YHOr0 hoHaa

4.1. CpenmeHus O BKJIOYaEMbIX B OHOIMOTEUHBI (QOHI JOKYMEHTax
GUKCHUPYIOTCA B KypHaJle CyMMapHOTO y4yeTta OubauoredHoro Gouaa.

4.2. CyMMapHbIil y4eT TOCTYIUICHHMS JJICKTPOHHBIX CETEBBIX JIOKAJIbHBIX
JIOKYMEHTOB BEJIETCA B 3JIEKTPOHHOM PEECTPE.

4.3. JIOKYMEHTBI, MOJArOTOBJIEHHBIE K NpHUeMy B OUOIMOTEYHBIN (QOHL,
HOJIBEPraloTCs MEPBUUHON 00pabOTKE U MHAUBUAYAILHOMY YUETY.

4.4. NnauBuyallbHbIN yuyeT JOKYMEHTOB OCYUIECTBIIETCS IIyTEM MPUCBOCHUS
KOKJIOMY SK3EMIULIPY [TOKYMEHTa pPErucCTpallMOHHOrO HOMEpa, HWHOIO 3Haka B
KayecTBE PEruCTPAllMOHHOTO HOMEpPAa (CHCTEMHOIO HOMEpa KOMIIBIOTEPHOU
OporpaMMbl, HITPUX-KoJa U Apyrux). VHauBuAyanbHBI HOMEp 3aKperisiercs 3a



JTOKYMEHTOM Ha BCE€ BpeMsS €ro HaxoxjJaeHus B GoHIe OHOIHOTEKH.
Perucrparnmonnsie HOMepa UCKIIOYEHHBIX U3 (DOHIA JOKYMEHTOB HE IMPUCBAMBAIOTCS
BHOBB MTPUHSTHIM IOKYMEHTaM.

4.5. PeructpanMOHHbIE HOMEpa TMPOCTABISIOTCA HEMOCPEICTBEHHO Ha
JOKYMEHTaX M OTPaXaloTCsd B PErucTpe HWHAUBUAYAJBLHOTO Y4eTa JIOKYMEHTOB,
OPUHATOM B OMONIHOTEKE.

4.6. B peructp BOUCHIBAIOTCA JAaHHBIC O KaXKJIOM JOKYMEHTE: JlaTa 3aliCH B
pEerucTpe, PETUCTPAIMOHHBIA HOMEp, KpaTkoe Oubauorpaduyeckoe OIMHUCaHHe
JOKyMEHTa (aBTOp, 3arjaBue€, TOM, YacTh, BBIITYCK, MECTO W TOJ H3aHHs), IICHA
JOKYMEHTA.

4.77. MHWHpuBUAyalbHBIM  y4eT NEPUOAUYECKHUX  M3JIaHUN  BEJETCS B
PErUCTPALIMOHHON KapTOTeKe NEPUOJUYECKUX W3AAHUM, NpeaHa3HAYEeHHOW JyIs
ydeTa KakJI0TO Ha3BaHUS U KaX0T0 dK3EeMILISAPa.

4.8. JlokyMeHTBI, BKJIIOYaeMble B GoHT OuOInoTeKu, MapkupyroTcs. [Ipu sTtom
MOTYT OBITb HCIOJb30BAaHbI INTEMIENH, KHI)KHbIE 3HAaKH, WHIUBUyaJIbHbIC
IITPUXOBBIC KOJIBI, IPYTHE BUIBI MAPKUPOBKH.

4.9. Ha moxymeHTax, SIBISIOMUXCS MPUIOKEHUEM K OCHOBHOMY HOCHUTEIIO H
€ro HEOThEMJIEMOUN YacThlO, IPOCTABIISIOTCS T€ K€ PEKBU3UTHI, YTO U HA OCHOBHOM
JIOKYMEHTE.

4.10. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaxX IPOU3BOJIUTCS 3aIKCh,
MOJITBEPIKAAIOIIAS, YTO MOCTYMHUBIINE JTOKYMEHTHI PUHATHI B OMOIMOTEYHBIN (POHT
KaKk B OOBEKT 0C000 IIEHHOTO JBHXKMMOI'O MMYILECTBA WU KaK B OOBEKT HMHOTO
JBUKUMOTO UMYIIIECTBA.

4.11. TIlepBuuHble  y4YeTHBIE JIOKYMEHTHI, TMOATBEp)Karomme  (HaxT
NOCTYIUICHUS], TIEPEIalOTCsl B OyXTalTepuIo JJisi BKIIOYEHUS B y4eT OMOIMOTEYHOTO
dbonma.

4.12. IokyMeHTHI BBIOBIBAIOT U3 OMOIMOTEUHOTO (POH/IA B CBA3H C (PU3NUECKON
yTpaToil WM YaCTUYHOM JMOO TOJHOW yTpaToil MOTPEOUTETHCKUX CBOWMCTB.
BriObiBarorue  TOKYMEHTBI ~ UCKIIOYAlOTCS U3 OuOnmotreuyHoro  (GoHga
CITUCBHIBAIOTCS.

4.13. BolObITHE TOKYMEHTOB U3 OubOInoTeuHoro ¢gouma oQpopmMiIsieTcss akToM O
CIIMCAaHUHU HCKIIOYEHHBIX O00BEeKTOB OmoOnmoreunoro ¢ouga mo ¢opme 0504144
(mamee — aKT O CHOHCaHUM), YTBEpXKIAEHHOW mpukazoM MunHpuna Poccum ot
30.03.2015 Ne 52H.

4.14. K akty O cnuMcaHuM MpuUaraeTcsi CIUCOK Ha HMCKIIOYEHHE OOBEKTOB
oubnuoreyHoro ¢GoHaa (najgee — CIOHCOK), KOTOPBIM BKIIIOYAET CIEAYIOLINE
CBEJICHUS: PETUCTPAIMOHHBIA HOMEp W mudp XpaHEHUS [TOKyMEHTa, KpaTKoe
oubnuorpaduyeckoe oOnucaHue, IeHy JOKYMEHTa, 3a()UKCHPOBAHHYIO B PETHCTPE
WHIVUBUAYATLHOTO Yy4eTa JIOKYMEHTOB, KO3(D(PHUIMEHT IepeoIeHKH, IICHY I0CIe
MIEPEOIICHKHU M OOIIYI0 CTOMMOCTh UCKITIOYAEMbIX TOKYMEHTOB.

4.15. Jlnst meyaTHBIX IOKYMEHTOB BPEMEHHOTO XPAaHEHHS JIOMYCKAeTCs 3aMEHa
CIUCKA KHIKHBIMU (pOpMyTIsipamu.

4.16. JIns 10KyMEeHTOB, 00pa0OTaHHBIX ITPYNIOBBIM (YIPOUIEHHBIM) CIIOCOOOM,
BMECTO CITMCKA JA€TCS MEPEUYCHb PETUCTPAIMOHHBIX HOMEPOB, BHJI MCKITFOYACMBIX
U3JIAHUN, UX KOJIMYECTBO.



4.17. K akTy O COMCaHUM TO0 TPUYMHE YTpaThl M CIHUCKY IPUIATar0TCs
JOKYMEHTBI, TIOJITBEPXKAAOIINE yTpaTy (MOSCHUTENbHAS 3alMCKa, B CIIy4ae KPaKd
WIN XUIICHWS — TPOTOKOJ, aKT, 3aKIIOYCHHUE YITOJTHOMOYCHHBIX OPTaHOB, TPHU
BO3MEIICHUH yIepOa — (GMHAHCOBBIN JOKYMEHT O BO3MEIICHUH yIiepOa).

4.18. Tlocne 3aBeplicHUS MEPONPHUATHH, NPEIYCMOTPEHHBIX aKTOM O
CIIUCAaHWH, TIEPBBIA DSK3EMIUIIP aKTa O CHHCAaHWUU CO CIIUCKOM M JOKYMEHTOM,
MOTBEPKAAIONINM BBIOBITHE, TIEpPEeNaeTCa B OyXraaTepHio, BTOPOM IK3EMILISIP
ocTaeTcs B OubanoTeKe.

5. IlpoBepka HAIUYUA JOKYMEHTOB 0MO1MOTEeYHOr0 hoHaa

5.1. TlpoBepka Hamuuusi JOKyMEHTOB Oubmuoreunoro ¢oumga (mamee —
npoBepka (poHJ1a) MPOU3BOAUTCS B 00A3aTEIBHOM MOPSIJIKE:

IPU BBISIBICHUH (PAKTOB XHUILEHUS, 3JI0YNOTPEOJICHUS WM TOPYU JOKYMEHTOB;

B Cily4yae CTUXUIHOro O€ICTBHUS, NOXKapa WIM JPYTUX Ype3BbIYAHBIX
CUTYallUi, BBI3BAHHBIX YKCTPEMAIbHBIMU YCIOBUSIMU;

IPU peopraHu3aliyi Wi JUKBUIALUNA OUOINOTEKH.

5.2. Ilpu BbIsBICHMH B Tpolecce NPOBEpPKH (HOHIA OTCYTCTBYIOIIUX
JOKYMEHTOB ¥ HEBO3MOYKHOCTH YCTAHOBJICHHS BHUHOBHBIX JIMI[ YOBITKH IO
HEJ0CTa4aM CIMCBIBAIOTCSA B COOTBETCTBUH C IEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

6. Jle1ompou3BOACTBO

6.1. Opranuzanusi paboOThl ¢ JOKyMEHTAMH IO y4deTy OubauoredHoro ¢oHma
OCYIIECTBIISICTCS TI0 MPAaBUJIaM BEJICHUS JICTIONPON3BOCTRA.

6.2. B 6ubnmoTtexe BeayTCS U XpaHATCS:

perucTpbl  MHAMBUAYAJBHOTO W  CYMMapHOTO  ydeTa  JOKYMEHTOB
O6ubnuoTeyHoro Goumaa:

PETUCTPAIIMOHHBIC KHUTH;

WHBEHTApHBIC KHUTH;

KHUTH CyMMapHOTO y4YeTa;

YYETHBIN KaTaJIorT;

YKypHaJ BbIJIaYH DJIEKTPOHHBIX HOCUTEINEH;

aKThl O CIUCAHMM UCKIIIOYEHHBIX 00hEKTOB OMOIMOTEUHOTO (hOH/IA;

yUeTHbIE JOKYMEHTBHI, TOATBEP)KIAIONINE IIOCTYIICHHE JOKYMEHTOB B
Ooubnuoteunblit GoH (HAKIIaTHBIC, aKTHI O TIPHEME, aKThI CIAYH-TIPUEMKH );

aKThl O pe3yibTaTax IMPOBEACHMUS TMPOBEPKU HAIUYUS  JOKYMEHTOB
6ubnuoTeyHoro (ouna.
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