


KOHTPOJIUPYET BHINIOJIHEHUE PEIICHHH.

2.3. 3acenmanusi o0miero coOpaHus TPYAOBOTO KOJUIEKTHBA TPOBOISATCS
C IEPUOAMYHOCTHIO, ycTaHOBJIEHHON Y cTaBom MAOY «l'umHuazus Ne 31».

2.4. 3acemanus o0mIero cooOpaHusi TPYJAOBOTO KOJUIEKTHBA MOTYT MPOXO/IHUTH
B (hopme KOHDEPEHII-CBSI3H.

2.5. Hazacemanus obmiero cobOpaHus TPYyAOBOTO KOJIJIEKTHBA MOTYT OBITh
MPUTJTANIEHBI TPEJCTABUTENN YUPEAUTENs, OOMIECTBEHHBIX OPraHU3aIlHii, OPraHOB
MYHUIIUTIATBHOTO ¥ TOCY/JIapCTBEHHOIO YyIpaBieHUs U Apyrue juna. Jluna,
NpUTJalieHHbIe Ha 3ace/laHue, MOJIb3YIOTCS IPaBOM COBEIIATEIBHOTO ToJIoca,
MOTYT BHOCHUTH TMPEJIOKEHUS U 3a4BJICHHS, Yy4YacTBOBAaTb B OOCYXKIIEHUU
BOIIPOCOB, HAXOISALIUXCS B UX KOMIIETCHIIUH.

2.6. Pemenusi, npuHATBIE OOMIMM COOpaHMEM TPYAOBOIO KOJUIEKTHBA
B COOTBETCTBUU  C 3aKOHOJATEJIIbCTBOM U B IIpe/ieJiax  CBOMX  IOJHOMOYUM,
00s13aTeIbHBI JIs1 BCEX WICHOB TPY10BOro koiuiekTuBa MAOY «I'umuazust Ne 31».

2.7. Pemienusi o6mero coopanusi TPyAOBOrO KOJUIEKTUBA MOTYT COJEPKaTh
NnopyuyeHusi, oOs3aTeNbHbIC Il HUCIOJIHEHUs BceMu paboTHukamMu MAOY
«I'umHua3us Ne 31» u pekoMeHAaIMN yYacCTHUKaM 00pa30BaTeIbHOIO Mpoliecca.

2.8. Pemenuss oOmero coOpaHusi TpPYAOBOrO KOJUIEKTUBA JOBOJATCA
JIO CBEJICHUSI BCEX 3aMHTEPECOBAHHBIX JIMI] HE Mo3jaHee 7 (ceMu) pabouyux JHEH
MOCJIE MPOILEIIET0 3aCeJaHus.

2.9. Ilpencenatenb OTYUTHIBAETCS O ACSITEIBHOCTH OO0IIEro coOpaHMs
TPYZOBOI'0 KOJUJIEKTHBA Ha 3ace€AaHMU OOLIET0 COOpaHus TPYAOBOIO KOJJIEKTHUBA
HE PEKe OJHOIO pasa B roj.

3. Ilopsaaok co3biBa 0UepeTHOro 001Iero COOPaHus TPYAOBOI0 KOJJIEKTHBA
3.1. Pemienue o mpoBEIEHUM OYEPETHOTO OOIIET0 COOpaHUs TPYJIOBOTO
KOJUIEKTUBAa MPUHUMAETCS TMpelacenareneM oOlmero coOpaHusi TPYyAOBOTO
KOJUUIEKTHBA, KOTOPBINA OIPENESAET:
pOLEeAYyPY IPOBEICHHS;
MOBECTKY 3aceaHusl;
JIaTy, BpEMS 1 MECTO MPOBEICHUS;
nepeueHb MaTepuajoB MJs MPEIBAPUTEILHOTO O3HAKOMIICHHUS YJICHAMU
o0mero cobpaHusi TPYAOBOTO KOJUIGKTHBA, a TaKXKE TMOPSIJOK TaKOTo
O3HAKOMJICHUS;
MOPSIIOK TOJIOCOBAHHUS IO BOIIPOCAM TIOBECTKU: OTKPBITOE, TAMHOE WIIU
3a04HOE;
WHBIE BOIPOCH], HEOOXOAMMBIC MJI TOJTOTOBKH MPOBEACHUS OOIIETo
coOpaHusi TPYJOBOTO KOJUICKTHBA.
[Ipencenarens oOmiero coOpaHHsl TPYAOBOIO KOJUIEKTHBA COIJIACOBBIBACT
C pyKOBOJIUTENEM O0Opa30BaTENbHON OpraHuM3alu  JaTy, BpeMsS U MECTO
MIPOBEJICHUS 0YEPETHOTO 3aceaHus OOIIET0 COOpaHUs TPYAOBOTO KOJIJICKTUBA.
3.2. Ilpeacenarens, ceKkpeTapb OOIIEro coOpaHusi TPYAOBOTO KOJJICKTUBA WJIH
JWIa, WX 3aMEHSIONINE, YBEIOMIIAIOT WIEHOB OOINEro coOpaHus TPYIOBOTO
KOJUIEKTHBAa O JaTe, BpPEMEHH, MeCcTe  TMPOBEIEHUS W  IOBECTKE
3aceqiaHus HE MO3/aHee YeM 3a / (ceMb) pabouux AHEH J0 aThl €ro MPOBEICHMUS.



3.3. Pemenune o mpoBeACHWM OYEPETHOTO OOIIEro COOpaHus TPYIAOBOTO
KOJUIEKTHUBA BPYYaeTCsl WICHAM OOIIEro COOpaHus TPYJIOBOTO KOJUICKTHBA JTUYHO
WJIM HATIPABJISIETCSI TIOCPEACTBOM DJICKTPOHHOW WIIM MHOM CBSI3M, 00ECIIEUNBAIOIICH
ayTEHTHYHOCTh nepeaBaeMbIX Y IPUHUMAEMBIX COOOTIICHMIA
U UX IOKyMEHTaJIbHOE MTOATBEPKICHNE.

3.4. JlomOJNHUTENbHBIE TPEMAJIOKEHUS B MOBECTKY 3aceJaHHsl OYepeaHOTO
o011ero coopanus TPyI0BOTO KOJIJIEKTUBA MOTYT OBITh BHECCHBI YJICHAMHU OOIIETO
coOpaHMs TPYJOBOTO KOJUICKTUBA B CPOK HE IMO3JIHEE YeM 3a 3 (TpHu) paboumx JHs
710 JIaThI €TO MPOBEICHUS.

4. Ilopsigok co3bIBA BHEOYEPETHOT0 001IEero COOpaHus TPYAOBOIO
KOJLJIEKTHBA

4.1. Co3bIB BHEOYEPEIHOro OOIIEero coOpaHus TPYAOBOrO KOJIJIEKTHUBA
OCYIIECTBIISIETCA B CIy4dasx, NPEeAyCMOTpeHHbIX YctaBoM MAQOY «I'mmHa3zus
No 31».

4.2. IlpensioxeHrue O CO3bIBE BHEOUEPETHOTO OOIIEro coOpaHus TPYI0BOTO
KOJUIEKTUBA JOJKHO COAEPKATh:

apryMEHTHUPOBAHHOE 0o00CHOBaHUE HEO0O0XOIUMOCTH MPOBEICHUS
BHEOUEPETHOTO 00IIIer0 COOpaHUs TPYI0BOT'O KOJIJICKTUBA;

MPOEKT MOBECTKHU 3acCeaHus;

MpeanojaraeMyto Jary BHEOYEPEIHOIro o0OIIero coOpaHusi TPYAOBOIO
KOJUICKTHUBA,;

NepedyeHb MHUIIMATOPOB TMPOBEJICHHS BHEOUYEPEIHOIO O0OIero coOpaHus
TPYJIOBOTO KOJJIEKTHBA.

4.3. TlpennoxkeHue o CO3bIBE BHEOUEPETHOTO OOIIEro coOpaHus NepenaeTcs
HerocpeAcTBeHHOro B KaHmesipuio MAOY «I'mmuaszus Ne 31» He mo3gnee 10
(mecsit) pabouuMx JHEW [0 JaThl MPEANOJAraeéMoro BHEOYEPEAHOTO OOIIero
coOpaHMsi TPYJIOBOI'O KOJUIEKTHBA, B CIydae €CJIM MHUIIUATOPOM BHEOUEPETHOTO
oO1iero coOpaHus TPYAOBOTO KOJUIEKTHUBA SBISETCS HE MpejaceaaTesib OOIIero
coOpaHus TPYJOBOTO KOJIJIEKTHURA.

4.4. Tlpencenareinb, ceKpeTapb 00IIETO COOpaHus TPYJOBOTO KOJIJIEKTUBA WU
JUIA, WX 3aMEHSIONINE, YBEAOMIISIIOT YJICHOB OOIIEro coOpaHHs TPYJIOBOrO
KOJUUJIEKTHBA O BHEOUEPETHOM OOIIEM COOpaHWU TPYJOBOTO KOJUIEKTHBA IyTEM
BPYUCHUSI WJIM HAMNpPaBJICHUS TIOCPEJCTBOM OJJIEKTPOHHONM WM WHOM CBS3U
MPEJIOKEHHUSI WHUIMATOPOB  BHEOUEPEAHOTO OOIIEro CcoOpaHMs, a Takke
YBEIOMJICHUS O JlaTe€, BPEMEHHU, MECTE€ U IOBECTKE 3aCeJaHUs HE MO3[IHEEC YeM
3a 3 (Tpu) paboumx JHS J0 JaThl €0 MPOBEACHUS.

[Ipencenarens o6mero coOpaHusi TPYIOBOTO KOJIJICKTHBA COTJIACOBBIBACT
C PYKOBOAMTENEM 00pa30BaTeIbHOW OpraHu3aluud  J1aTy, BpeMs U MECTO
MPOBEJICHUS BHEOUYEPEIHOTO O0IIEro coopaHus TPyA0BOTO KOJUICKTHUBA.

4.5. JIONOTHUTENbHBIE NPEMJIOKEHNS B MIOBECTKY 3aCEIaHUSI BHEOUEPEIHOIO
o011iero coopaHusi TPyJI0BOTO KOJUIEKTUBA MOTYT ObITh BHECEHBI UJIECHaMH OOIIETO
coOpaHus TPYJOBOTO KOJUIEKTUBA B CPOK HE TMO3/IHEE YeM 3a 3 (TpHu) paboumx JHs
JIO 1aThl €0 MPOBEACHUS.



5. lokyMeHTanus1 0011€r0 COOpPaHusi TPYA0OBOI0 KOJLUIEKTHBA

5.1. 3acemanusi o0miero coOpaHus TPYIAOBOTO KOJIJIEKTHBA O(QOPMIIAIOTCS
npoTtokonamu. IIporokon 3acemanusi oO1ero coOpaHus TPYIOBOIO KOJUIEKTHBA
COCTAaBJISIETCSl HE Mo3AHee S (IATH) padoyuX JHEN MOociie €ro 3aBepLIEHUsl B ABYX
IK3EMILTISIpax, MOJMUCHIBAEMBIX €ro MPECEAATENIEM U CEKPETapEM.

5.2. TIpoTOKON COCTaBIsieTCS B COOTBETCTBUU C OOLIUMH TpeOOBaHUSIMHU
JeT0NPOU3BOCTBA, ycTaHOBICHHBIMU B MAOY «I'umHazus Ne 31», ¢ ykazaHuem
CJIEIYIOLIUX CBEACHUI:

KOJIMYECTBO TPYAOBOIO KOJUIEKTHMBA, MPUHSBIIMX YYacTHE B 3aCeaHUH,
OTMETKa O COOJIIOICHUH KBOPYMA;

KOJIMYECTBO TOJIOCOB «3a», «IPOTHUB» M «BO3ACPKAICI» IO KaKIOMY
BOIIPOCY TTOBECTKHU 3aCE/IaHuUs;

penieHue o01Iero coopanus TPYJIOBOTO KOJUIEKTHMBA MO KaXJIOMY BOIPOCY
MOBECTKH 3aCEIaHHUS.

Hywmepaius npoTokoiaoB o01iero coOpaHusi TpyJA0BOrO0 KOJUIEKTHBA BEAETCS
OT Hayaja KaJeHJapHOTro roja.

5.3. Bcnywyae oOHapyxeHUsi OIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
W3JIOKEHUsI (PAaKTOB B MPOTOKOJIE 3acedaHus oOmero coOpaHus TPYJI0BOIO
KOJUIEKTHBA YJICHBI OOIIEro coOpaHusi TPYJOBOTO KOJIJICKTHBA BIpaBe TpeOOBATH
OT Mpejcenaresns ero n3MeHeHus. B cBoro ouepens npezacenarens 00s3aH IPUHITh
MEpbl [0 BHECEHUIO B IPOTOKOJ COOTBETCTBYIOIIMX H3MEHEHUN U YyTOYHEHMH,
a TakKe CJeJIaTh COOTBETCTBYIOLIEE COOOIIEHHE Ha CIEAYIOLEM 3acelaHuu
o0miero coOpaHusi TPyJOBOTO KOJJIEKTHUBA, BHECS JAHHBIA BOIPOC B €r0 MOBECTKY
JTHSL.

5.4. OpuruHanbl TPOTOKOJIOB XpaHsATca B KaHuemsipun MAOY «'umHa3zus
No 31».

5.5. K npoTokoity mpuKIaabIBatOTCs BCS MHPOpMaLKs U MaTEpHAIIbl, & TAKKe
WHBIEC JOKYMEHTBI, KaCaOIIUeCs PEIICHHS.



